
Publishing Your Thesis and ProQuest 
 

Master’s theses are primary literature. They are valuable contributions to the discourse in every 
field of inquiry and to the culture of all creative fields. ProQuest has been publishing 
dissertations and theses since 1938 and is the Library of Congress’ official offsite repository for 
dissertations and theses. All top-ranked research universities in the United States, as defined by 
the Carnegie Foundation, publish graduate works with ProQuest, as do hundreds of other 
institutions around the world. ProQuest provides access to and navigation of more than 125 
billion digital pages of the world’s scholarship, delivering it into the workflow of researchers in 
multiple fields including arts, literature, social science, science, technology, and medicine. There 
are more than two million dissertations and theses on ProQuest dating from 1861 and more than 
one-half million dating from 1637 with bibliographic citations only.  
 
Academic and scholarly convention urges the release of theses into the public domain, making 
such research available for other researchers. In keeping with the core values of Pacifica 
Graduate Institute and a commitment to contributing to the fields of depth and counseling 
psychology, all M.A. Counseling Psychology theses will be submitted for ProQuest publishing 
and copyrighting. Importantly, you retain copyright. This process in no way interferes with 
subsequent books or articles that you may publish upon completion of the thesis. Publishing your 
thesis provides you with a legitimate citation for your curriculum vitae and for other scholars 
who refer to your work. Otherwise, scholarly convention requires your work be listed as an 
“unpublished manuscript.”  
 
Please print out and complete the three required ProQuest forms by going to the Counseling 
Psychology Thesis Resources link on D2L or the ProQuest link on the thesis website at 
www.online.pacifica.edu/thesis. 
 

1. Publishing Options Form 
The cost of publishing will depend upon your choice of Open Access ($120) or 
Traditional Publishing ($25).  
Note that Pacifica does not allow embargo of thesis work.  
More information about these two forms of publishing and the total fee can be found 
below. 

2. Copyright Registration Form 
Pacifica requires that you obtain copyright ($55) for your thesis as part of the submission 
process described here. Do not register for copyright prior to this submission process. 
 

3. Master’s Thesis Submission Form 
You must attach a copy of your abstract page and title page to the Master’s Thesis 
Submission form. Please do not staple. On this form, indicate the portfolio evaluator as 
the Advisor/Committee Chair and the Research Associate and Director of Research as the 
Committee Members. 
To assist with the bottom section on this form called ‘Thesis Information’ please use 
Guide 2: Subject Categories. 

 



Please submit the following to the Research Associate:  
1. Three (3) completed, required ProQuest forms (with a copy of the abstract and title 

page attached to the Master’s Thesis Submission form) 
2. A check made out to ProQuest for the correct amount (see below for the two possible 

amounts) 
3. One (1) electronic copy of your thesis as a PDF file copied onto a compact disc. 

The PDF file should be labeled as follows: “authorlastname_authorfirstname.pdf” 
where the name is that of the student author.  
Label the disc with a CD/DVD specific label (no handwritten or address labels): 

Author Name 
Title of Thesis 
Pacifica Graduate Institute 
file format (PDF or other) 
software needed to open file (Adobe Acrobat Reader or other) 

If your thesis contains a media component, the media file must be included on a 
single, separate disc labeled “authorlastname_authorfirstname.media” and the file 
structure should adhere to the structure in which the author submitted them. This 
second disc is labeled similarly to the disc containing the text of the thesis except 
Title of Thesis is followed by Volume II. (See Appendix B for a more complete 
description). 

4. Three (3) bound copies of your thesis. 
5. Permission letters necessary to use material under another copyright in your 

manuscript. 
 
Please submit these three required ProQuest forms to your Research Associate at Pacifica along 
with your three bound copies and one electronic copy of your thesis and one hard copy each of 
the abstract page and the title page. If you have used material under another copyright, include 
permission letters necessary to use the materials in your manuscript. 
 
All submissions must be correctly submitted and postmarked on time in order for your 
grade to be posted for CP 651C. This course (and therefore your thesis) must be completed 
before your degree can be posted.  
 
We will send the following to ProQuest: the electronic copy of your thesis (disc in .pdf format 
only containing one file only), the three completed required ProQuest forms listed above (with a 
copy of the abstract page and title page attached to the Master’s Thesis Submission form and 
permission letters necessary to use materials under another copyright in your manuscript if 
needed), and your check made out to ProQuest (in the correct amount).  
 
Before you make out your check to ProQuest you have to decide if you want your thesis to be 
available to researchers at academic institutions and libraries via the web (Traditional 
Publishing) or available to society through major search engines to anyone who has access to the 
Internet (Open Access Publishing). The two forms of publishing cost different amounts and the 



check you send must match the form of publishing you have chosen. Below are the two different 
charges: 
 
ProQuest Fees with Traditional Publishing: 

Traditional Publishing Fee  $  25 
Copyright Service   $  55_ 
Total     $  80 

OR 

ProQuest Fees with Open Access Publishing: 
Open Access Publishing Fee  $120 
Copyright Service       55_ 
Total     $175 

 
The check that you send must be made out to ProQuest and must be for one of these two above 
amounts. 
 
Please note: Pacifica Graduate Institute does not allow students to delay release (embargo) 
of their completed theses. 
 
The author’s section of the ProQuest website can be found at: 
http://www.proquest.com/products_umi/dissertations/authors.shtml  
 
For additional information about ProQuest go to www.il.proquest.com/dissertationagree (user 
name: dissertations; password: publish) and download Publishing Your M.A. Thesis with 
ProQuest Publishing.  
 
If you have any questions, please contact your Research Associate or the Director of Research. 
 


